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WELCOME TO THE EIF MANAGEMENT INFORMATION SYSTEM! 

1.Contact information 

 

If you have any problem with the registration, you can email eifmis@wto.org 

 

2.Registration 

Please go to http://mis.devfact.ch/register 

Once you signed in, please log in with your credentials. 

mailto:mis@wto.org
http://mis.devfact.ch/register
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Getting started - the menus and welcome page 

When you login your personal dashboard will open. The sidebar on the left contains different 

menus. Below is the welcome page. 

 

In the approved projects you can see all the EIF projects. You can filter them by type and 

country. 

 

Trust Fund tab contains the information about the finances of the EIF Programme.
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Here you can see more details about Donor Pledges.
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Country area  

 

If you click on your country area, you will see two buttons: Projects and Proposals. 

 

• Proposals button contains all the proposals submitted to the EIF. It also allows for the 

creation of new proposals. 

• Projects button contains all the ongoing and completed EIF projects by your country. 

 

1.SUBMIT PROPOSALS ONLINE 

Here you will find step by step procedure on how to submit a proposal to the EIF online. Please 

note that all the data and text you input will be saved automatically immediately. 

1. Click on the Proposals / Create new Proposal 
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2. You can see different tabs that you have to fill in.  

 

3. If you wish to submit a Tier 2 proposal, all you need to do is to fill in and submit to the 

Executive Secretariat the first Summary page/Title for identification. Other fields will become 

available once the project has been endorsed by the Executive Secretariat.  
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Summary tab 

1. By clicking on the Summary / Title, you will have an option to select a project type. 

2. Once the project type is selected, please, fill in the fields and press next. 

3. For Tier 2 project, you will have to submit the project for identification first. Once the 

identification stage has been confirmed by the EIF, you will receive a notification allowing 

you to continue the process. 

4. Please fill in all the items from the summary tab. 

 

5. In order to fill in the information, please click add paragraph under each section. 

 

6. To go back you can click Previous button or simply click on the tab where you want to go.  



 EIF Management Information System - User guide 
DRAFT 

 9 of 25 

 

2.Logframe tab 

 

The EIF Phase Two Logical Framework is now available online.  There are two tabs: Impact 

level and Outcome level. 

 

Impact level
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Outcome level 

 

Please fill in the outcome level indicating source. While you can add new indicators, please try 

to use already predefined ones.
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3.Work plan tab 

This tab allows you to list down all the activities that you envisage to undertake during the 

implementation of the project and to identify the inputs that need to be included. Please keep in 

mind that specific activities should correspond to the specific indicator of the logframe.  

If you indicate that this input has budget implications, please select the account type and go to 

the financial information. All the inputs that you selected that have budget implications will 

appear in the activity-based budget tab. There you will have provide budget estimates. For more 

details on activity-based budget, see next page.
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4.Financial information tab 

 

Financial information tab has 3 sections: Activity-based budget, Summary budget per account 

and Main implementing entity. 

 

Activity-based budget 

Once you have completed the list of the activities in the work plan and identified those inputs 

that have budget implications, you will see them automatically appearing in the activity-based 

budget. 

 

a) Work plan view. Please, select the input account, if the input has budget implications 
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b) Activity-based budget view. Please enter number of units and unit cost. 

c) 

Work plan after the entry of budget details. Once you have entered the budget details, 

you will see the total for activities and inputs appearing in the work plan as well.
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Summary budget per account 

This table will be filled by the system, once you have completed Activity-based budget.

 

Main implementing entity
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5.Sustainability tab 

Please add here all the sustainability aspects of your proposal.

 
 

6.Communications plan tab 

Please list the activities that you plan to implement under the Outcome 1 Output 3 Indicator 3 

(O1Op3-ID3), indicating priority stakeholders, their categories as well as objectives and 

messages. The activities that you have indicated will be fed directly into the work plan.
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7.Leveraging tab 

Please fill in the information about leveraging
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8.Assessment tab (only for Tier 2 projects) 

Assessment tab contains 3 sections of questions related to Poverty, Gender and Environment. 

 

Poverty and gender 

Please reply yes/no where necessary.

 

 

 

Environment 

If the project contributes to environmental sustainability and/or climate change control you will 

have identify activities conceived to promote environmental sustainability and/or climate change 

control.
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9.Submit tab 

 

Submit tab contains the summary of your proposal. While all the supporting documents you 

provided will appear here, you will be able to upload the documents that you consider necessary 

at this page. 

 

 

Congratulations!  

 

You have successfully submitted the proposal to the Executive Secretariat for revision. 

 

Once it has been revised, you will be notified by email what are the next steps. 
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PROJECTS - REPORTING ONLINE 

Once your proposal has been approved, it will appear in the Projects tab. 

 

Several additional tabs will be added for an efficient project implementation.

 

 

Two crucial elements for project reporting are Logframe and Workplan. You will receive an 

email notification when it is time to fill them in.
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1.Logframe reporting 

 

 

2. Workplan reporting 
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3.Fiduciary aspects 

This tab is connected with the system of the EIF Trust Fund Manager. Here you can view the 

information on disbursements, financial and audit report. 

4.Reporting results 

This tab allows you to submit major highlights about project implementation. Good examples 

represent very concise information containing an action and numbers if applicable. The results 

should be precise and clear. Each paragraph represent one result. If you have several results 

add more paragraphs.

 

Here you have several examples:  

• 100 women were trained in processing techniques of coconuts. 

• A trade policy has been formulated. 

• 5 trainings were conducted in 7 regions. 

5.Evaluation  

Every project has to undergo an evaluation in the middle of the project implementation and at 

the end. You will receive a notification to your email indicating when you have to submit the 

documents. 

 



 EIF Management Information System - User guide 
DRAFT 

 22 of 25 

Mid-Term Evaluation

 

Final Evaluation 

You will follow the same approach for the Final Evaluation. Following a notification to email, 

please upload the necessary documents.

 

6.Project Completion Report 

When the project is coming to close, you will have to provide the information in  the project 

report tab. Please keep in mind that the first page will be generated automatically based on the 

information you have been providing during project implementation.

 

 

 

 

 

 



 EIF Management Information System - User guide 
DRAFT 

 23 of 25 

 

 

Project performance assessment 

Relevance

 

Effectiveness

 

Efficiency
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Sustainability

 

Performance of stakeholders

 

Summary of key issues/lessons learned

 

 



 EIF Management Information System - User guide 
DRAFT 

 25 of 25 

Overall rating

 

 


